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A. Header Box – Part I 

a. Name – Steelman Connell Moseley Arch. End. Fund 

b. Allocation ID – 30008979 

i. The Allocation ID is known as a Project ID in the Foundation’s tool 

Blackbaud and as an Account Number in the University tool BASIS. 

c. Account – This is the same number as the Allocation ID. 

d. School – This is the school or unit that this allocation is tied to. 

e. Department – This is the department in the school or unit that this allocation is 

tied to. 

B. Header Box – Part II 

a. Agency – This is the agency that holds the funds for this allocation. In this case 

it is the Foundation but it could also be the University. 

b. Campus – This is the Campus that the funds are particular to. There are three 

options: 

i. ADC 



Guide to the Allocation Overview and Some 
Allocation Detail Screens 

Ver. 1.1 

2/18/2019 

2 | P a g e  
 

ii. FCF 

iii. UAF 

C. Allocation Overview 

a. Long Name – This is the name of the allocation account. 

D. Allocation Overview Part 2 

a. Univ XREF – An XREF is an account that is used to move funds from one 

allocation or account to another. Not all accounts have XREFs. If the allocation 

does have an XREF you will find it here. 

b. Endowed – This specifies the endowment type. There are 4 options. 

i. Future Planned Expectance – This could be the results of a bequest or 

a future stock maturation. 

ii. Future – This is simply some future donation. 

iii. Permanent – This allocation/account/project is a permanent 

endowment.  

1. If so, then a spending account will be created separately. 

Permanent endowments always begin the number 30xxxxxx as 

this one does. Spending accounts start with 31xxxxxx. 

2. Once a quarter, 4.5% of the value of the permanent endowment 

is deposited into the spending account. 

3. This transfer remains at 4.5% whether the permanent account 

accrues 10% over the last quarter, or lost 20% in the last quarter. 

4. Spending accounts are used for a variety of purposes. Best 

example: paying scholarship amounts. 

c. Restriction – There are a wide variety of restrictions. 

Campus Programs Faculty Chair 

Faculty Lecture Faculty Professorship 
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Faculty Staff Support Foundation Use 

Grad Use Grad Fellowships 

Grad Student Support Library 

Other Property Building Equipment 

Public Service Research 

Special Events Student Loans 

UG Award UG Scholarship 

UG Student Support Unrest Administration 

Unrest Campus Unrest Col/Unit 

i. Restrictions tell you what the money is used for. 

ii. Some notes: 

1. UG – undergraduate 

2. Unrest – unrestricted, any purpose as long as it is in the correct 

area 

d. Start Date/Stop Date – Creation or Closing date of the allocation 
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E. Allocation Financials – This is where you will find the balances in the Endowed 

account (also called Principal) and the associated Spending account. 

a. ONLY if this is a 30xxxxxx non-spending, investment account 

b. If you are looking at a 31xxxxxx Spending account overview, you will only see 

the Spending account balance, not the 30xxxxxx principle amount. 

c. Here’s an example of the Spending account tied to this Principle account: 

d.  
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F. Detail – This is the screen that allows you to change the items on the Overview screen. 

(IF YOU HAVE CHANGE ACCESS) 
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G. Beneficiaries – This window will show you who has received payments from this 

Allocation. 

a. Here is an example from an Allocation that has beneficiaries. 

 

b. Notice that the individuals who have received scholarships are listed as well as 

any descriptions necessary. 

H. Documents – This contains documents stored in the ImageNow database. These 

documents could be: 

a. Student Thank You Letters 

b. E-Mails to or from the donor 

c. Legal Documents (i.e. Wills, trust agreements, etc.) 

d. Endowment Agreements 
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e. Not everyone has the same document access. If you know that there is a 

document here that you need and you cannot see it, please make a request for 

higher document access. 

f. NOTE: If you cannot find the document you are looking for in this area, try the 

Entity/Documents for the primary Stewardee. 

I. Notes – Any notes concerning the allocation. 

a. IMPORTANT: The most important piece of information on this page is the 

Scholarship Restriction Text. This text tells you who, how, when  and why this 

allocation can be used. Here is an example of what the Allocation Notes screen 

looks like: 

 


