How To Look Up Entities by eMAIL

Ver. 1.1

2/6/2019

1. Log in to Advance.

2. Click on the Binoculars (Lookup Tool.)

ADVANCE Clear Local Storage (TMS) | Purge Cache  Chris Farris [Logaff]
A . —— R = - —
@ ln Qe
‘ Home =
Home Home Actions
You are logged on as Mr. Christopher Farris on the ADVTRAIN databass. Welcome to Advance. Today is
* Annual Fund Maonday, February 04, 2019.
* Gift & Bio Tasks (50402)
Alerts/Messages
Scheduled N Task Statw
Change Password : u ame as 5

.| [10/18/2018 ] solicitation Flan Cancelled -

Undergraduate Giving Statistics (100516)

Last Fiscal Year This Fiscal Year

1| Page




g

How To Look Up Entities by eMAIL

Ver. 1.1

2/6/2019

3. Choose Biographic from the Navigation Tree.

ADVANCE

L2080 T

Chris Farris [Logoff]

Cue

‘ Home x Lookgips - Bio - Entity =

Add Organization AlLID | Equal M |

Lookups Lookups
1. Choose a template (optional)

Saved Crll:erJ 2. Select results format™ | Entity Lookup List v
® Biographic > 3. Select output type™ | Display results v |
™ Event 4, Select additional criteria from page tres (opticnal)

* Gift 5, Enter oriteria below and dick Search
® Prospect Tracking [ View Criteria | | Clear |
® Membership
® Resource
®* Miscellaneous
Add Person

|| 'Sounds Like'
Last/Org Name Beginswith ¥ |
First Beginswith ¥ |
Middle Beginswith ¥ |
Name Type Equal v |E| (all)
Record Status Equal v |z| (i)
Primary Record Type Equal v |E| (i)
School (Equal 7| =] @n
Class Equal bl |
Solicit Cntrl (Equal 7| (=] @n
Lookup | Equal v (B
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4. Choose Email from the Navigation Tree.

ADVANCE

Clear Local Storage (TMS) | Purge Cache  Chris Farrs [Logoff]

RCE- N IR R U@

‘ Home x Lookups - Biographic =

Lookups

Commy Particip
Comm Tracking
Cvr ount

el dntact
Employment
Entity - Org
Entity - Person
Entity - Deleted
Entity Rec Type
Geo Code

ID

Interest

Mail Control
Mailing List
Marital Info
Matching Policy
Mamed Spaces
Name

Org Contact

1D Achions
1. Choose a template (optional) v
2. Select results format™ [ Entity Lookup List v |
3. Select output type* [ Display results v

4, Select additional criteria from page tres (optional)
5. Enter ariteria below and click Search
| \iew Criteria || Clear |

ID Equal v [ ;

AltID | Equal r |
Type  [Equal 7| =]

[ 'Sounds Like'

Type |Equal  v| =] il
Last Begins with T | |
First Begins with ¥ | |

App ID: 90257

Page ID: S000%

Usar: cmfarris

Detabase: ADVANCE

User Profiles: 0 (Base), 1 (AWA Web Sits), 4 (UDEV)

Licenss Modules: AWACE) | AWAB(T) | AWAG(Z1) | AWAMIE) | AWAE() | ADM{12)
App(90257)(8): Security(Off)

Profile O {Base) Form 80716 (Lookup Header) Security{Off) DataClump 0 db 1

Profile 0 {Base) Form 20257 (1D Tab) Menu 50006 Security(Cff) Datallump 0 db 1
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5. Enter your search string in either the Email Address field. Below we search for Jamie

Dixon. Use any other search blocks necessary to limit your results.

w

3. Select output type®

1, Chooss a template (optional) r
2. Select results format™ | Entity Lookup List ¥

4, Select additional criteria from page tres (optional)

| Display results v |

Email Format
Email Code
Original Source
Change Source
Change Src Date
Failed Reason
# Bouncebacks
Fwds To Email
Comment
Start

Stop

Date Added
Date Modified

5. Enter criteriz below and click Search
View Criteria || Clear |
Preferred |Equal  ¥| (=] (all
Email Address | Fqual w_ 7 ”— v |
Email Status TS N e
Status Date Equal v | @|
Email Type Equal d |- Note: Because this is set to Equal,

(&
|Equal v | (=] am
|Equal ¥ | (=] amy

your search stream must be
perfect. You can change this

e om | smiecmiy
|Equal ¥ | (=] am P .

Equal r @|

Equal v (=] @

Equal T

BEqual v | |
Equal T | |
GreaterThan | Y | |/ |/ |
lesThangae ¥/ /| [/ |

Equal A @|

Equal A @|
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6. Click Search.
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7. Review search results.

ADVANCE Chris Farris [Logaff]
vwMoB8 T wwe
Home x| Lookup Results X
Lookups Loockup Results Actions
Ibemslx:-EuFEIG uuuu Mew Search Refine Search
Saved Criteria... =
¥ Biographic Entiy
* Event #| proposal 1#| prospect
* Gift -
» Prospect Tracking Contact Report Lookup List (1/35)
P Membership ' Date 12/05/2018 T Events
- - 2/0s/ ype _
* Misczllaneocus Purpose  Stewardship
Add Person Unit Walton Collage
Aad Organization Author |
Description Urban Leagus Awards Luncheon
.. Date Type Ewenks
Contacted Purpose  Stewardship
Credit Unit Graduake School/Intl Educ
Prospect Mame Lucas D & Janet H, Parschi7723: Fayetteville Campus )
Author NN
Description visit ak GSIE Geren Awards luncheon
[ Date 11/20/2017 Type Events
Contacted Purpose  Cultivation
Credit Unit Herors College
Prospect Mame
Author U
Description AFP Litde Rock Award Lunch for il Family
[ Date 11/16/2017 Type Events
Contacted Purpose  Cultivation
Credit Unit Herors College
Prospect Mame
Author  (EENENENNN
Description AFP LitHe Rock Award Lunch for Bl Family
[ Date 11/16/2017 Type Events
Contacted Purpose  Cultivation
Credit Unit Herors College
Prospect Mame
Author
Descri AFP LitHe Reck Award Lundh for sl Family
Itams to 5 of 35
ﬁ wWwy
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