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Create Membership Appeal Header 
1. Log in to Advance. 

2. Click Go To  from the Main Menu. 
3. In the Go To window, type MAPPHDRNEW in the Application Box. 

 

4. Click Go button. 
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5. Membership Appeal Header (New) screen will appear. 
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6. Fill in the required fields (plus any additional fields that you would like to use:) 
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7. Click Save. 
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Add Membership Appeal Recipients to Clipboard 
1. Open Clipboard. 

 

2. Click Import List. 

 

3. Change to Comma Delimited. 

 

4. Click Choose File. (Navigate to the .csv file on your PC that contains the list of 
Members that received the Membership Appeal.) 
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5. Click Import New. (This imports all of the Members into the Clipboard.) 

 

6. Choose Actions. 

 

  



How To Create Membership Appeal Header 
(Alumni Assocation) 

Ver. 1.1 

5/28/2020 

7 | P a g e  
 

7. Choose Reports. 
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8. Choose UA Session ID. 
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9. Click Run Report. 

 

10. Highlight (with mouse) and Copy (Ctrl-C) the UA Session ID. 

 

  

VERY IMPORTANT!!! 
 

DO NOT CLOSE ADVANCE. 
ADVANCE MUST REMAIN OPEN 

FOR THE NEXT STEP TO WORK 

CORRECTLY. 
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Apply Membership Appeal Code to Entities 
1. Log in to Crystal Reports 
2. Navigate to ALUM Alumni Association Folder, then to Membership Processing folder. 

 

3. Find AAA Membership Appeal Load report. 
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4. Right click on AAA Membership Appeal Load. 

 

5. Select Schedule. 
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6. Select Prompts. 
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7. Select Edit Values. 
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8. Enter values from previous work: 
a. Session ID 
b. Appeal Code Created 
c. Date of Appeal 
d. Name of Person Doing this Work 

 

11. Remember to remove Set to Null!! 
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12.  Click OK. 

 

13. Click Schedule. 

 

14. Stop. Running this report has added the Membership Appeal code to all Entities in your 
Clipboard. You may now close Advance. 
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